
Annual Governance and Accountability Return 2A1W20 Part2

To be completed only by Local Councils, lnternal Drainage Boards
and other smaller authorities* where the higher of gross income
or gtoss expenditure was f25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance review
Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 20',912A
1. Every smaller authority in England where the higher of gross income or gross expenditure was f25,000

or less must, following the end of each financial year, cCImplete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or

b) does not wish to certify iiself as exempt
2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not

exceed €25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
tc declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:
a) The Cefificate of Exemption, page 3 and returns a copy af it tc the external auditor either by email
or by post (not both) no later than 30 June 202t!. Failure to do so will result in reminder letter(s) for
which the Authority will be charged €40 +VAT for each letter; and

b) The Annual Governance and Accountability Return {Part 2} which is made up of:
. Annual lnternalAudit Report (page 4) ta be completed by the authority's internal auditor.
. Section { - Annual Governance Statement (page 5) to be conrpleted and approved by the authority.
. Section 2 - Accounting Statements (page 6) to be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SI-|OIJLD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on a website before I July 2AZA.

Pu blication Req uirements
Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulatisns 2015, the LocalAudit {SmallerAuthorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:
. Gertificate of Exemption, page 3. Annual lnternal Audit Report 2A19120, page 4. Section 1-AnnualGovernance Statement20'19120, page 5. Section 2 -Accounting Statements 20{9/20, page 6. Analysis of variances. Bank reconciliation. Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2015.

Limited Assurance Review
Providing the authority certifies itself as exempt, and completes and publishes the Annual Governance
and Accountability Return, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limiied assurance review ln these circumstances the authority
should not certify itself as exempt, and not eomplete the Certificate of Exernption, but complete Part 3
of the Annual Govemance and Accountability Return 2019120 and return it to the external auditor for review
together with the supporting documentation requested by the external auditor.

The cost to the smaller authority for the review will be €200 +VAT,

The Annual Governance and Accountabikty Return constitutes ttre annuil retum referred to in the Accounts and Audft Regulations 2015.
Throughout, the wods 'external audito/ have the same meaning as the words 'local auditor' in the Accounts and Audit Regulations 201 5.

*for a complete /rsf of bodres that may be smaller authorities refer to schedule 2 ta the Lacatl Audit and Accountability Act 2014.
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2A1gl2O, Sections 1 and 2

. An authority that wishes to declare itself exernpt from the requirern*nt for a limited assurance review must
do so at a meeting of the authority after 31 March 2020. lt should not subrnit lts Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for $rnaller Authorities.

. The Certifi*ate of Exemption rRust be returned to the external auditor no later than 30 June 2020. Reminder
letters will incur a charge of 140 +VAT for each letter.

. The authority must comply with Praper Practices in completing Sections 1 and 2 of this Annual Governance
and Accountability Return and the Certificate of Exemption" Proper Practices are found in the Fracfifrbners'
Guide" which is updated frorn time to time and contains everything needed to prepare successfully for the
financial year-end.

. The authority should receive and ncte the annual internal audit report if possible before approving the
annual governance statement and the accounts.

. Make sure that the Annual Governance and Accauntability Return is complete (no hiEhlighted boxes left
empty), and is properly signed and dated. Avoid making amendments to the completed annual return. Any
amendrnents must be approved by the authority and properly initialled.

. Use the checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

. You should inform your external auditor absut any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant email addresses and telephone numbers.

. The authari$ must publish numerical and narrative explanations for significant variances in the accounting
staternents on page 6, Guidance is provided in the Praci#tbners'Guide* which rnay assist.

. Make sure that the accounting statements add up and the balance carried forward frorn the previous year
(Box 7 of 2019) equals the balance brought forward in the current year {Box 1 al2A2Q.

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date far
the exercise of public rights. From the comrnencement date for a single period of 30 consecutive working
days, the approved accounts and accounting records can be inspected. Whatever period the RFO seis
rnust include a common inspection period - during which the accounts and accounting records of all
smaller authorities must be available for public inspection - of the first ten working days of July.

' The authority must publish the infornration required by Regulation 15 {2), Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the narne and address
of the external auditor before 1 July 2020.

.6#rsr#*nc* a*d Accountabili$ fCIr Smalt*r'&tttllorit{*s in Engiand * a Fraetitioners'6crde ta Pr*p*r Pracflces,
can be downloaded from iro'ww"nale.gov,uk or frnry: wwrv.ada.org"uk
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All sections Have all highlighted boxes been completed?

Have the dates set ior the period for the exercise of public rights been published?

lnternal Audit Repoft Have all highlighted boxes been completed by the internal auditor and
explanations provided?

Section 1 For any statement to which the response is 'no', is an explanation available
for publication? e

Section 2 l{as the authority's approval of the accounting staternents been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been
published? €
ls an explanation of any difference between Box 7 and Box I available, should
a question be raised by a local elector andlor an interested party?

Sections 1 and 2 Trust funds - have all disclosures been made if the auihority as a body corporate
is a sole managing trustee? {Locat Cauncils only)

T

No



Certificate of Exemption - AGAR 2019120 Part 2
To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed f25,000 in the year of account ended 31 March 202A,
and that wish to certify themselves as exempt from a limited assurance review
under Section I of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountabili$
Return to the external auditor, provided that the authority has certified itself as exempt ai a meeting of the
authority after 31 March 2020 and a completed Certificate of Exemption is submitted no later than 30 June 2020
notif,Ting the external auditor.

certifies that during the financia I year 2019/20, the higher of the authority's total gross income for the year or
total gross annual expenditure, for the year did not exceed [25,0CI0

J4, 2 c'i
l:s,.1 27

Total annual gross income for the authority 201912A:

Total annual gross expenditure for the authority 2O19l2O

Si.l-e: by lhainnen /
*--{-..,_)

There are certain circumstances in which an authority will be unahle to certify itself as exempt, ss that a limited
assurance reviewwillstiltbe required. lf an authority is unable to confirnn the statements belowthen it
cannct certity itself as exernpt and it must sr.rbmit the cornpleted Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of E200 +VAT will be payable.

By signing this Certifieate of Exemption you are confirrning that:
. The authority was in existence on 1st April 2016
. ln relation to the preceding financial year (2018/19), the external auditor has not:

" issued a public interest report in respect of the authority or any entiiy connected with it

' made a statutory recomrnendatian to the authority, relating to the authority or any entity connected with it
' issued an advisory notice under paragraph 1(1) of Schedule I to the Local Audit and Aecountability Act

2014 {"the Act"), and has not withdrawn the notice
. comrnenced judicial review proceedings under section 31 (1) of the Act
" made an application under section 28{1) of the Act for a declaration that an item of account is unlawful,

and the application has not been withdrawn nor has the court refused to make the declaration
. The court has nct declared an item of account unlawful after a per$on made an appeal under section 28(3) of theAct.

If you are able tc confirrn that the above statements appty and that the authority neither received gross income,
nor incurred gross expenditure, exceeding [25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both)"

The,{nnual lnternalAudit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reccnciliation plus the information required by Regulation 15 {2), Accounts and Audit
Regulations 2S15 including the period for the exercise of public rights still need to be futly completed and, along
with a copy of this certificate, published on a public website* before 1 Jutry 2020. By signing this certificate you
are also confirrning that you are a$jare of this requirernent.
Signed by the Responsible Financial Officer Date

-:;t*; !:'" ,---j;..i. "i; i7/e:"tl.tc;t_,

tiate
,: r i , --
). I JL 1l ./a tL'

Email of Auiharity

' ") " 
{-,i{ |:c-.n-S C ftf-r,ut-{i l.-i,trt"a-,L, L,., r..,

"Fubl!sheci wei: address

4,/ $ a I L.L-." ur,y, uva- I u.) r eJc,l.r*.r-" -5&*pr1"1--"\

ONLY this Gertificate of Exernption shoutrd be returned EITHHR by email CIR by pest {not
both) as soon as po$sible after certification to your external auditor, but no Iater than 30
June 2AZA, Reminder letters incur a charge of t40 +VAT

Annual Governance and Accountability Return ?019/20 Part 2
LocaN Councils, lnternal Drainage Boards and other SmallerAuthorities

I confirm that this Certificate of
Exemption was approved by this n I I \,
authority on this date: 

- -' ""- /4t o'719#:b
as recorded in minute reference:

'1 t. / . 'aY/-\* / | L. I

T*ieplione n Lir"r'rh*i"

c) ?q c)' ta,-4 i !-/ 2-

Page 3 of 6



Annual lnternal Audit Report 2A19l2O

\,*i r c/cHA rya S-i f rr utL> f *tli 5 n {*ttz-r-ttlL

This authority's internai auditor, acting independently and on the basis of an assessment of risk,
carried out a selectlve assessment of campliance with relevant procedures and controls to be in
operation duning the finaneial y*ar ended 31 lrlarch 2CI20.

The internal audit for 2019120 has been carried out in ae*ordance with this autl'rority's needs
and planned coverage. On the basis of thefindings in the areas examined, ihe internal audit
conclusions are $umrnarised in this table. Set out bek:w are the objectives of internal control
and alongside ar* the internal audit conclusions *n whether, in aNl significent respects, the control
objeeti'res were being achleved throughout the financial year to a standard adequate to meet th*
needs of this authority.

Deteis] tni.ernel a*c.lit underl-ar<en Narn* of per$afi wlre carried *ui the rntei'nal audit

rl o{,-o,, *[rx ?ri}uwq.tut

::ffi1::,?13il,-J.:J*:n,, -ffe-'w*Sx- Daie / d.os -,on*"
'if ihc resOorrs* is'no'p{ef;se st*te the impiicaticns an* acticn berng taxsn 1,3 a.i,:1ress any \,v*akness in ccntrnl identified
{edd separaie sheets if neededi,
*"$iate: lf the responsc is 'noi cov-alad' ple a*e stai* when the mosi recent intenral auClt yror"k was done in lhis area and when it is
next $ianne d, or if coverage is nat re ,quir"*d. the annual intei'nai audii report rlurt explain why not {add separaie sheets i{ rreed*d}

Annual Governance and Accountabiliiy Return 2019/20 Part 2
Local Couneils, lnternel Drainage Boards and other SmallerAuthoriiies

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expendiiure was approved and VAT was appropriately acceunted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these. ,,/

D. The precept or rates requirement resulted from an arjequate budgetary process; proEress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VATwas appropriately arcounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for. tla

G. Salaries io ernployees and allowances to members were paid in accordance wittr this authority's
approvals, and PAYE and Nl requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

l. Periodic and year-end bank account reconciliations were propedy carried out, '/
J. Accounting statements prepared during the year were prepared on the correct accounting basis

(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properlv recorded.

K lf the authority certified itself as exempt from a limited assurance review in 2A18119, it met the
exemption criteria and correctly declared itself exempt. (lt the authority had a limited assurance
review of its 2fi 419 AGAR tick "not covered")

/

L. The authority has demonstrated that during summer 2A19 it correctly provided for the exercise
of public rights as required by the Accounts and Audit Regulations. /

M, {For loeal councils only}
Trust funds (including charitable) - The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Page 4 of 6
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Section I - Annual Governance Statement 20{ 9l2O

We acknowledge as the members of:

L,t i-r-.A H A r. -;*f tr),l L'*d - PO tLS tl ( G t .i-Iri (.i L

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting $tatements. We canfirm, to the best of our knowledge and belief, with
respect to the Accounting Staternents for the year ended 31 March 2020, that:

1. We have put in place anangements for efective financial
management during the year, and for the preparation of
the accounting statements. t/

prepared its accaunting slalemenls rn accordance
witl't the Accounfs andArrdfl Regulafrons.

2. We maintained an adequate system of internal control
including rneasures designed to prevent and detect fraud
and coruption and reviewed its effectiveness. V

made proper artangements and accepted respansibility
for safeEuarding the public maney and resources rn
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of ac{ual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significani financial efiec{
on the ability of this authority to conduct its
business or manage its finances.

v

has only done what it has the legal power to da and has
camplied with Proper Prac*bes rn dorng so.

4, We provided proper opportunity during the year for
the exercise o{ electors' rights in accordance with the
requirements o{ the Accounts and Audii Regulations.

v
duing the year gave all persans interested the opryrtunw to
inspect and ask questions about this authoity's a@ounts

5. We canied out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, induding the introduclion of intemal controls and/or
extemal insurance cover where required.

V

considered and doeumented the financial and other risks it
faces and dealt with them propedy.

6, We mainlained ihroughout the year an adequate and
e{fective system of intemal audit of the accounting
records and control systems

ananEed far a campetent person, independent of the financial
canlrals and pracedures, to give an abjective view on whether
internal cantrals meet the needs of tl'tis smaller authaily.

7. We took appropriate action on all nratters raised
in reports from intemal and extemal audit. v

responded to matters brought to its attention by intemal and
extemal audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occuning either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have ineluded them
in the acrounting statements.

disclosed *verything it should have about its business activity
during the year including events taking place after the year
end if relevant.

9. (For local councils only) Trust funds induding
charitable. In our capacig as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, induding
financial reporting and, if required, independent
examination or audit.

Aas rnef a/l of ris respons;'blfties where as a bady
cotporate if is a sole managing trustee a{ a lacal trust
or frusls.

*For any statement to which the response is'no', an explanation must be published

This Annual Governance Statement was approved at a
meeting cf the autirority nn.

2Z/t,ylAaLc,
and recordeei a$ ilinuie reference:

2-u / r;Z-{

Signed by the Chairman and Clerk of the meeting where
approval was given:

Chairman

Clerk

€-'"
---P^** K--j*"l.

-=J.:.= jt' s:-5:i,o Lii.,
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Section 2 -Accounting Statements 20'19/20 for

I certify that for the year ended 31 March 2020 the Accounting
Statemenis in this Annual Governance and Accountabiliiy
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities - a Practitioners'Guide to Proper Practices
and presenl fairly the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the autho.rity for approval
t,',,',.,."'...:',,;,, 

, 64-. ,, ."rtt'l::i:i; 1': ::r:irl

lr,'l1 t*.1{.Hftrr 3-1- y"r{i,'l*"; ft*i:?tsl+ {t;,{( t}{ rl*

i cenfirm that these Acco,;nting Siaterrents were
appraved hy this authority cn this Cate.

)Z lt',\ J;1t,)^o

as recar'ded in minute reference:

At' I xt Z7

Date
:{ lt,'/ / 2t;*.;

4 t, c4u
Total balances andreseryes atthe beginning ofthe year
as recorded in the financial records. Value must agree to
Box 7 of previous year.3J,* tc

It, I fuo
Total amount of precept (arfor lDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts
.4 'r .\ .J\'45, A\-A

Total income or receipts as recorded in fhe cash0ook /ess
the precept or rateVlevies received (line 2). lnclude any
grants received.

\* '- t :F/,:0)
Total expenditure o{ paymefits made ta and an behalf
af all employees. lnclude gross salarles and wages,
ernployers Nl contributions, employers pensian
cantributians, gratuities and severance payments.

4. (-i Staff costs

Total expenditure or payments of capital and interest
made duing the year on the authoitt/s bonawings (if any).

6" (-) Ail other payments

I !, 253
Total expenditure or payments as recorded in the cash-
book less sfaff cosls $ine 4) and loan interesVcapital

ayments (line 5)-

31r'iz 7
Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments t;

Ihe sum af all current and deposrt bank accaunts, caslt
&oldrngs and shod term inveslmenfs held as ai 31 March -
To agree with bank reconciliatian.

9. Total fixed assets plus
long term investments
and assets

ly4, I c' t + -t le''l
The value of all the property the authority owns - it is made
up of all its fxed assefs and long term investmenfs as af
31 March.

10. Total bonowings
c IL

The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust tunds (including charitable)

The Council as a body corporate acts as so/e trusteefor
and is responsible for managing Trust funds or assefs.

N.B. The figures in the accounting statements above do
not include any Trust transacfibns.

Signed by Chairman of the meeting where the

Annual Governance and Accountability Return 2019120 Part 2
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Accounting Staternents we

Please round allfigures io nearesf f 1. Do not leave any :

boxes blank and report t0 or Nil balances. Alt figures must
agree to underlying financial records.

1. Balances brought
forward

2. {+) Precept or Rates and
Levies tc,alq

:-? ,- a t'

")'l \5
5. (-) Loan interesUcapital

repayments o I'

7 +23
7. (=) Balances carried

forward 4l , o+a


